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Rules and Requirements 
for the 1st Semester

The first semester will be conducted ENTIRELY ONLINE through MS TEAMS and the E-CLASSROOM PLATFORM.

Lectures & tutorials are OBLIGATORY

e-Obligations & Seminar Work: 
Must be completed before exam registration.



Be Punctual
Being late is considered rude in our culture.



Some general info

Asist. prof. Simona Šinko



Digital identity

Digital identity

1st step: acquisition of digital identity

You received the notification by email
You need to change 

the password!

firstname.lastname@student.um.si



Digital identity

AIPS

Moodle 
UM

Electronic 
resources

E-mail

MS Teams

2nd step: Usage of digital 
identity

Licence software

1KA Arnes



AIPS
 Monitoring of study progress 

(e-gradebook)
 Exam registration
 Exam deregistration
 Electronic enrollment into 

the next academic year
 Completion of the student 

survey

https://aips.um.si/Prijava.aspx?ReturnUrl=%2f


AIPS

• https://aips.um.si/en/PrijavaEN.aspx
• You can check exam dates here
• Apply at least 7 days before exam
• Cancel the application no later than 2 days before the exam

https://aips.um.si/en/PrijavaEN.aspx
https://aips.um.si/en/PrijavaEN.aspx




MOODLE UM

 Participation in the study process
 Fulfilling e-obligations

Quick overview of online classrooms

https://estudij.um.si/


Online classroom – UM eŠtudij

• https://ucilnice.arnes.si/index.php?lang=en 
• Can be switched to English

https://ucilnice.arnes.si/index.php?lang=en
https://ucilnice.arnes.si/index.php?lang=en


• Accessed with your @student.um.si identity.

• All assignments, e-lectures, e-tutorials etc. are given here, as 
well as materials

• All assignments have to be submitted via the online classroom!
• Can also be used for communication – e.g. forums.
• It also contains a plagiarism checker.



MS TEAMS

14

 Monitoring of distance learning (first semester) 
 Collaboration among classmates

https://www.microsoft.com/sl-si/microsoft-teams/log-in


E-mail

15

 Monitoring of notifications from UM, FL UM, and individual 
professors and assistants

 Communication with faculty staff

https://www.microsoft.com/sl-si/microsoft-teams/log-in


Communication

• When communication with pedagogical or support staff, please keep in mind 
that you should follow basic communication etiquette.

• Especially in written communication (email, MS Teams):
• Present yourself with your full name,
• Write which study program you’re taking and which year,
• Write which class you’re talking about
• Send the email from your @student.um.si mail address.



STUDY ON FL UM

Live 
auditorium 
obligations

E-
obligations

Independent 
study

ECTS points for course Student workload for the course
1 ECTS = 30 hours of 

study

 Mandatory attendance 
at tutorials and lectures

 Active student 
participation

 According to the 
schedule

 Independent 
completion of required 
tasks in Moodle

 Independent scheduling 
of obligations, 
submission by the 
specified deadline

 Independent study of 
prescribed literature 
and exam preparation



FL UM WEB PAGE

www.fl.um.si

All important information regarding 
studies, obligations, and events at 

the faculty!

TIMETABLE

Regularly check the 
schedule online and 
your email, as 
notifications about 
changes will also be 
sent via email.



Written assignments



For all assignments you will get all 
years of the study

Instruction for written papers

Written assignments and final thesis guidelines | Fakulteta za logistiko (um.si)

https://fl.um.si/en/study/final-thesis-guidelines/


Respecting the ownership and authorship of others when 
preparing assignments

“UWB RTLSs have been tested in different environments. In all environments, 
they turned out to be reliable and accurate. The experimental real work 
environments during processes were medical [34], sports [35,44], dairy house 
[36] and industry [13]. Some RTLSs have been tested in work environments, but 
with no processes. Those environments were barn [43], space simulating 
construction conditions [37], office [38], industrial warehouse [39] and garage 
[22]. Most of the analyzed tests were done in different types of empty rooms 
[8,32,40–42]. One test was carried out outside—on the roof of the institute, 
although RTLSs are primarily designed for indoor use [45] and one was done 
only with the computer simulation of the system [46].”

It is not sufficient to cite the source only at the end of a paragraph if we have composed the 
paragraph by paraphrasing multiple works. Sometimes, sources are needed after every 

sentence or even after every word.
There can never be too many citations from a source—unless we haven't paraphrased or 

quoted the source!

E
X
A
M
P
L
E

Šinko, S., Marinič, E., Poljanec, B., Obrecht, M. & Gajšek, B. (2022). Performance-Oriented UWB RTLS Decision-Making Approach. Sustainability, 14, 11456. 
https://doi.org/10.3390/ su141811456



At the end of the work … 
REFERENCES LIST

…
Šinko, S., Marinič, E., Poljanec, B., Obrecht, M. & Gajšek, B. (2022). Performance-Oriented UWB RTLS Decision-Making Approach. Sustainability, 14, 11456. 
https://doi.org/10.3390/ su141811456



Instructions for written papers

https://fl.um.si/en/study/final-thesis-guidelines/

https://fl.um.si/en/study/final-thesis-guidelines/
https://fl.um.si/en/study/final-thesis-guidelines/
https://fl.um.si/en/study/final-thesis-guidelines/
https://fl.um.si/en/study/final-thesis-guidelines/
https://fl.um.si/en/study/final-thesis-guidelines/


Formatting guidelines



Citing sources

• Preventing plagiarism and giving credit for work!

• Quotation vs. citation
• All sources used in-text must also be given in the final reference list and vice versa.

• Every time you use an idea, information, data, picture etc. that is not the direct result 
of your own work, you have to cite your source. In-text citing means that you cite the 
source directly in the sentence or paragraph where that information is given



In-text citation: The 
importance of early 

childhood education has 
been widely discussed 

(Johnson, 2018).

Reference citation: Johnson, E. 
K. (2018). The role of early 

childhood education in cognitive 
development. Child Development 
Perspectives, 12(3), 165-170. doi: 

10.1111/cdep.12292

Example of scientific papers



Example of a book

In-text citation: The history of 
transportation systems has 
been shaped by a range of 

technological advancements 
(Sperling & Gordon, 2009).

Reference citation: Sperling, 
D., & Gordon, D. (2009). Two 
billion cars: Driving toward 
sustainability. London, UK: 

Oxford University Press.



Example of a web page

In-text: 
(»OBD GPS Logger«, n.d.) 

Reference citation: OBD 
GPS Logger. Found on 18 

June 2013 at the following 
web address: 

http://icculus.org/obdgpsl
ogger/



What happens in the case of 
detected plagiarism?
The instructor requires an 

explanation of the 
completed work, additional 

references, and further 
proof of authorship.

Plagiarism in the 
submission processes of 

students' written works is 
considered a violation of 
examination regulations.

The instructor prepares a 
record of the plagiarism 

and submits it to the 
faculty administration.

Sanctions are provided for 
in the Regulations on the 

Assessment and Evaluation 
of Knowledge at the 

University of Maribor.

The "most severe" sanction: prohibition from fulfilling 
obligations at all faculties of the University of Maribor.



LIBRARY FL UM

Tjaša Marovt 
                  Sanja Sagadin 

knjiznica.fl@um.si 



Online library registration

COBISS

University of Maribor Library

https://plus.cobiss.net/cobiss/si/en/rsu/
https://www.cobiss.si/en/
https://www.um.si/en/research/raziskovalna-infrastruktura/the-infrastructure-programme-of-the-university-of-maribor/university-library-maribor-ukm/


ADZ, UM:NIK, DLUM (DKUM)

https://plus.cobiss.net/cobiss/adz/en/bib/search?ds=true
https://plus.cobiss.net/cobiss/um/en/bib/search
https://dk.um.si/Iskanje.php?lang=eng


Library services

Loan, interlibrary loan, 
technical reviews of written 
assignments, bibliographies, 
information services, user 
education



Navigating Academic Success:

Valerija Kotnik
Student Affairs Office

Exams and Advancement Criteria



PRIMARY RESPONSIBILITY!
Your studies are your



Check your SCHEDULE regularly!

Timetable changes may occur during the 
semester.

 Always review your timetable before 
coming to class.

All classes in the summer 
semester will take place in 

CELJE.
This applies also to students repeating the year or with extended 
student status — for them, the rule is valid already now.



Always check 
the opening 
hours of the 
Student Affairs 
& International 
Office before 
visiting.



Please note that regular monitoring is carried out

By the POLICE and the
ADMINISTRATIVE UNIT.

Failure to meet study or residence obligations 
may result in VISA TERMINATION.VISA TERMINATION.



Students enrolled for the first time in the first year of a Bachelor's or Master's degree programme, part-time study in 
English language, in the academic year, who, due to exceptional circumstances (e.g. acquisition of a temporary 
residence permit in a summer semester), submit an application to the Academic Affairs Committee, will: 
1. Advance to the next year if they achieve at least 30 ECTS credits. 
2. Renew their student status if they complete at least 1 subject in the current academic year (at least 3 ECTS credits). 

Students who do not complete any exam (finish the year with 0 ECTS points) will not have their status 
renewed, regardless of the desicions adopted at other faculties of the University of Maribor.

Exceptional conditions, adopted by the Senate of the FL UM, which apply 
only to students enrolled for the first time in the 1st year of a master's and 

Bachelor's degree study program (University degree programme)



Criteria for Advancing in Your Studies

Bachelor's degree programme – 
University study programme System Logistics 

To 2nd year

Students advance to the 2nd year if they obtain at least 46 ECTS with the completed 
obligations of the 1st year, and fulfil the obligations in the following subjects: 
• Mathematical Methods 1, 
• Management of business processes in resilient supply chains, 
• Operations research in logistics and 
• Mechatronics systems in logistics. 

For students retaking the 1st year, the same conditions apply for advancement to a higher year of study as for students who regularly advance to a higher year. 
For students who continue their studies after an interruption, the same conditions apply for advancement to the 2nd year as to students who regularly 
advance to the 2nd year. 



Criteria for Advancing in Your Studies

Master's degree study programme 
System Logistics 

To 2nd year

Students advance to the 2nd year if they obtain at least 38 ECTS with the completed obligations 
of the 1st year, and fulfil the obligations in the following subjects: 
• Managing supply chains of the future, 
• Smart and safe mobility, 
• Quantitative methods and models in logistics systems. 

For students retaking the 1st year, the same conditions apply for advancement to a higher year of study as for students who regularly advance to a higher year. 
For students who continue their studies after an interruption, the same conditions apply for advancement to the 2nd year as to students who regularly 
advance to the 2nd year. 



Exams

A total of 6 exam attempts are available, with a limit of 3 per year.

Attempts 4, 5, and 6 are subject to a fee. ~ 122,70 EUR for each approach

Ensure exam registration is completed 7 days prior to the exam via AIPS.

Deregistration from the exam is possible up to 2 days before, using AIPS.

REGISTRATION AND DEREGISTRATION – ONLY THROUGH AIPS . !
FAILURE TO DEREGISTER ON TIME RESULTS IN A 

BAN FROM ATTEMPTING THE NEXT EXAM DATE



Progressing to the Next Year WITHOUT Meeting Criteria

A student who has not fulfilled all the requirements for advancement to a higher year may exceptionally be 
granted admission to a higher year by the Academic Affairs Committee of the Faculty of Logistics of the University of 
Maribor upon student's application in accordance with Article 85 of the Statutes of the University of Maribor, subject to 
the following conditions:
• student has not been able to fulfil the requirements for justified reasons; and 
• student has fulfilled the requirements of the previous years and the requirements of more 

than 30 ECTS of the year in which student is enrolled, and 
• student has fulfilled the obligations which the Faculty determines that need to be fulfilled 

and it is expected that the student will fulfill them. 



Additional information

https://fl.um.si/en/

Contact person

Vid Mlejnik
Vid.Mlejnik@um.si 

mailto:Vid.Mlejnik@um.si


DEEPAKMy Journey



HVALA!

THANK YOU!
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